n tss User Guide for IOSH Managing Safely Course

1. About IOSH

You may read some information about IOSH by clicking Know more about IOSH link.

Dosya Dizen Gorinim Gegmis Yerimler Araglar Yardim - &5 IES
| @ Course: I0SH Managing Sa' 3 | +
€ ) <e/view phpfid=2 & |[Q arame e ¢ A9 =

T4 YandexBilet Y Yandex [B) En cok ziyaret edilenler [ ilk Adim

ww.ntssakademi.com/el

Safety First~

Dashboard Training Courses ~ My courses ~ English (en) ~ Search

Home > IOSH » IOSHMSEN

Your progress () L
Navigation BE Reach NTSS
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2. IOSH Managing Safely interactive study

There are 7 modules under IOSH Managing Safely interactive study must be completed. Each module
is going to be enabled after completed previous module.

| @ Course: I0SH Managing 520 % | 4

e/view.phplid=2 [ a8 ¥ A U 8 N =

™ YandexBilet Y Yandex [8) En gokziyaret edilenter B itk Adim

€ | (© vwww.ntssakademi.com/eleam/co

No messages waitin,
3T Competencies = E ~

I0SH Managing Safely interactive study
All students are required to go through the study guide below before starting your study.
m Latest announcements =3

Study Modules

{No news has been posted yet)

Module 1 D Online users

last 5 minutes
Tﬁ Introducing Managing Safely (3-5 minutes)

Module 2

Upcoming events

There are no upcoming events

B Assessing Risk

Not available unless: The activity In y is marked complete

Module 3

i i 5
28 controlling Risk } Recent activity o]

Mot available unigeE: The activity Assessing Risk is marked complete

Activity since Thursday, 2 November
2017, 8:33 PM
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You must watch and study each module slides to complete the each module.

IOSH Managing Safely interactive study

All students are required to go through the study guide below before starting your study.

Study Modules

Module 1

Introducing Managing Safely L-d
Once you click on tha activity, following page will be opened up.
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ntss

Dashboard Training Courses ¥ My courses English (en) ~ Search

Home > IOSH » IOSHMSEN © Study Modules > Introducing Managing Safely

i H Navigation Bl Reach NTSS BE
Introducing Managing Safely 2, =lo] =l
Home Dinya Ticaret Merkezi, Tahran Cad.
Number of attempts allowed: Unlimited = Dashboard No:30
Number of attempts you have made: 1 ) Site pages
Grade for attempt 1; 0% > Gt BnE e Kat:8 811-C Kavaklidere
Grading method: Highest attempt > |OSHMSEN Gankaya 06700 Ankara, Turkey
Grade reported: 0% P Participants
Phone - +00 (312) 938 1282
b General
" 105H Managing Safely - in Email - &
[ starta new attempt English
Enter ~ Study Modules
% Iintroducing Managing
Safely
 Module 1 Workbook =

Once you click to Entér button, a new pop up screen will be opened up. After sometime, course
module will be appeared in the pop up window like below.
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There is slide timer on the each slide which doesn’t allow you to click NEXT button till to time
completed. Yo\ may also continue to read or watch content of the slid;after time completed.

@ \ Mozilla Firefox - oIEl

[[@ ORGBtscoid=28tsesskey=CHV node=normal

vw.ntssakadermi.com felearn/mod/Ngrm/player. php?a=1&currentor:

osh

Introducing
Managing Safely

©
Module 1 @ i
Yy

)

1l 2

You may go back to previous slide by clicking to PREV button, also you may use Menu to go previous
slides by selecting. Just you can go back or forward on watched slides. You can’t/go forward, if you
didn’t watch the slide.

Mozilla FI[*DX = =

s mtssakademi.com/elearm/mod/scorm/player.phpla= 1 &currentorg=Module_1_-_Introducing_managing.

Module 1 - Introducing managing safely

1.1, Introduction

7. Key reasons for good health and saf...

g, Key reasons to manage health ands...
1 Key reasons to manage health ands...
1.1} Key reasons to manage heafth and...
1.1\ Key reasons to manage heath and
1.12'Key reasons to manage heaith and

An accident includes any undesired cir
to ill health or injury; damage to propg
environment; production losses

< PREV NEXT >

Also you can reload the slide by clicking on the re_rzAtton.
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Short Films

There are short films in the slides, you need to click on them to watch it. Again there are slide timers
for each short film and duration of each timer varies according to each short film. Please watch them
carefully without skipping. There are subtitles in Turkish on them in the Turkish version of the course.

@ il www.ntssakademi.com/elearn/mod/scorm/player.php?a=18

roducing_managing_saf

Module 1 - Introducing managing safely

Reasons to Manage Health, Safety
and Environment at Workplace

< PREV NEXT >

Interactive Slides

There are some interactive slides in the course like below. When you click to titles, you can read
details about title at the right side. Also there is scroll down bar to read géntinued text in it.

(D) il wow.ntssakademi.com/elearn/mod/scorm/player.php? rrentorg=Modul N

Mozilla Firefox

incidents ORG&scoid=128s

sskey X T GkuOYR Ercipafey

Module 6 - Investigating incidents

Investigation pkocess - Scop...

Minimal investigation

All accidents should be\investigated

Low-level investigation
A study of minor injuriey and near
misses can often reveal a major
hazard

Medium-level investigation

High-level investigation The depth of investigation \should
Hetionilon the severity of ackal o

potential loss

Think about how the investigatior\is
going to be carried out and to whi
extent. Of course, the more seriouy
accident will necessitate deepers
investigations. Also think of the
undesired event occurring again and

e

NEXT button also helps you to see next title till to last title. You can’t skip the slide without clicking
any of titles. Please read their details carefully.
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You can see another example for interactive slide below.

@ Mogzilla Firefox S

(DM www.ntssakademi.com/eleam/mod/scorm/player.php?a=2&currentorg=Module 2 - Assessing_risk ORG&scoid=48tsesskey=r3COMnBGBridisplay=popup&mode=normal

Module 2 - Assessing risk
Menu
How are risk assessments carried out

Identify the Risks

s What are the hazards?
« Who might be harmed?

List of tasks

Identify the Risks ]

Estimate the Risks |

Evaluate the Risk
Record your findings I
Review your findings I

s How might they be harmed?

Interactive Flash Animations

There are several interactive flash animations like below. There are clear explanations on them to
help you what you need to do.

Mozilla Firefox = I=

@ M www.ntssakademi.com/eleam/mod/scorm/player.php?a=38tcurrentorg=Module_3_-_Controlling_risk_ORG8scoid=6&sesskey=IVgRzqefHD&display=popup&mode=normal

Module 3 - Controlling risk

Click the sign to see the meaning of the colour

- A\
T
Eve wash IRl -~

Assemb Sne m

((.:/\'/D

No Access Eye wash

/@ protecti
must be wol

(o) < PREV NEXT >
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Games

There are games to reinforce the delegates’ learning on the course. There are clear explanations on
them to help you how to play.

@ Morzilla Firefox ol

)Ml www.ntssakademi.com/eleam/mod/scorm/player.php?a=2&currentorg=Module 2_-_Assessing_risk_ORGBtscaid=48sesskey=r3CoMn

8GEr&udisplay=popup&mode=normal

Module 2 - Assessing risk

|dentify the hazards in the below scene:

W5 Aways look around you and be aware In
arm B potontial hazarde, can you spol them? Submit

Move the cursor around the picture. When vou find 8 hazard, click on it to select it, Click on the Submit button to continue, 1|

Quizzes

There are quizzes in the modules to complete. You will see different types of quiz questions. You can
find here types of quiz questions.

Multiple Choice

After you tick to selections, you must click to SUBMIT button.
S

(]} \ Mozillkirefux S

6] | www‘:ntssakadaml‘:om"Eleam-'mctl":c%\-'p\a;Er.php;a:‘\&:urrentorg:Mcdu\aj;,lnlrcducmg,managmg,:afe\;‘;O. &iscoid=28tsesskey=r5CIMnEGBrEdisplay=pop de=normal

Module 1 - Introducing managing safely

Properly managing health and safety can: (Select 3
options which are correct)

Result in an over-burden for employees.
ncrease your business profit.

aintain a happy, healthy workforce.
ncrease your direct business expenses.

Enhance your reputation.

KR-02/Rev.02/13.10.2018 6



n tss User Guide for IOSH Managing Safely Course

Single Choice

| @ Morzilla Firefox =

(@l www.ntssakademi.com/eleam/mod/scorm/player.php?a= 1&currentorg=Module_1_-_Introducing_managing_safely ORGEscoid=28tsesskey=r5COMn8GBrEidisplay=popupBimode=normal ‘

Module 1 - Introducing managing safely
Menu

A serious accident can impact your society as well?

True
O False

Puzzle

You need to drag answers at the left side and drop to correct matched one at the left side by mouse.

) Morzilla Firefox S
@ www.nissakademi.com/eleam/mod/scorm/player.php?a=28currentorg=Module 2 - Assessing_risk ORGEsc key=r5COMn8GErELdisplay=popup&made=normal ‘
Module 2 - Assessing risk
Menu
Match the likelihood points with their scale.
Low it is fairly likely that the event (accident)may happen.
Medium It & likely that the event (acddent)will happen.
High It & unlikely that the event (accident) will happen.
1] 9} SUBMIT
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Sorting

You need to drag sentences and drop to correct position to constitute a correct order.

Mozilla Firefox

@@ www.ntssakademi.com/eleam/mod/scorm/player.php?a=28icurrentorg=Module 2 -
(6] _] tesakad ! layer.php?a=28icurrentorg=Module 2

Module 2 - Assessing risk
Menu

Arrange the risk assessment tasks in the correct order.

1

Assessing_risk_ORGE:scoid 5COMnBGBr&idisplay=popupimode=normal

Estimate the Risks

Review

Identify the Risks
Evaluate the Risk
List of tasks

Record your findings

Once you completed the quiz for each module, you can see the result.

Mozilla Firefox

@M wwwntssakademi.com/zleam/mod/scorm/player.php?s=1&currentorg=Module 1 - Introducing managing.safely ORG&scoid=28isesskey=r5CIMnaGEr&display=popup&imode=normal

Meodule 1 - Introducing managing safely
Menu

Results

Your Score: 60% (3 points)
Passing Score:  80% (4 points)

Result:

¥ You did not pass.

Review Quiz

ew Quiz button.
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) Mozilla Firefox S

@@ www.ntssakademi.com/eleam/mod/scorm/player.php?a= 1&currentorg=Module_I_-_Introducing_managing_safely ORG&scoid=28isesskey=r5CMn8GBiidisplay=popupBimode=normal ‘

Module 1 - Introducing managing safely
Menu

What are key reasons to manage safety? (Select 3
options which are correct)

/ 0 Moral

/ ® Legal
Physical

# @ Financial

O psychological

Incorrect

You can’t get same quiz again once you see the result or submit your answer. Quizzes doesn’t affect
your certification, their purpose is evaluating yourself and learning from your incorrect answers if
there are.

Completing Module

When you complete the module, you have to close the screen by closing page from x button top
right of the pop up screen.

(]} Mozilla Firefox =

ww.nitssakademi,comy/eleam/mod/scorm/player. phpta=1&currentorg=Module_1_-_Introducing_managing_safely, ORGEcoid=28sesskey=r5C0 display=p de=normal

Module 1 - Introducing managing safely

Close this screen to go back to module list
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Resuming module

If you close module screen before you completed, you can continue to module where you left off
later. When you restart module, you will see following screen. If you click to Yes button, course will

be resumed otherwise it will be started from beginning.

@ Mozilla Firefox

- o

www.ntssakademi.com/elearn/mod/scorm/player.php?a=2&currentorg=Module 2. y_risk ORGE:sc key=IVgRzqefHD & display=popup&mode=normal

Module 2 - Assessing risk
Menu

Resume

Would you like to resume where you left
off?

3. Important Reference Links and Live Talk

You can find important reference links to get more information about relevant organizations and Live
talk to communicate to other colleagues to share knowledge in the course page shown below.

Dosya Dizen Gorinim Gegmis Yerimleri Araclr Yardim

/| @ Course: I0SH Managing S=7 > | 4
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Important reference links

b | World Health Organisation (WHO)
INSHPO - International Network of Safety and Health Practitioner Organisations
B | POOSH - Professional Organisations In Occupational Safety and Health

h Cultural Indicators and Safety Performance

|Live talk

¢ 10SH Group Discussion

| Final assessment

Once you are done with your study, now it's time to give your Assessment Test. To be
eligible for your examination you must have completed a minimum of 21 hours online
study. Minimum pass grade is 36 out of 60. You have right to get Final Assessment twice.
Second exam must be completed in 20 days after first exam completed. If you can't pass
the exam, please send email to G s - to get second exam. As soon as
possible a new Final Assessment in another Group will be assigned to your account when we
receive your request. you can see it on your course page. Please don’t forget to complete the
exam in 20 days after the first exam completed.

For any query you can reach your trainer for assistance e;

NOTE : While attempting Final As
study material, your every single step is being recorded

ent, you are restricted not to look into any kind of

KR-02/Rev.02/13.10.2018
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4. Final Assessment

To give your Final Assessment Test, please follow the instruction given under the Final Assessment
section.

Dosya Dogen Goranim Gegmis Yerimleri Araglar Yardim g
/| @ Course: 10SH Managing S=' > | +
&
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) www.ntssakademi.com/elearm/course;

hpfid=2 c

Final assessment

Once you are done with your study, now it's time to give your Assessment Test. To be
eligible for your examination you must have completed a minimum of 21 hours enline
study. Minimum pass grade is 36 out of 60. You have right to get Final Assessment twice,
second exam must be completed in 20 days after first exam completed. if you can't pass
the exam, please send email to agitim@nssakade to get second exam. As so0n as
possible a new Final Assessment in another Group will be assigned to your account when we
receive your request. you can see it on your course page. Please don’t forget to complete the
exam in 20 days after the first exam completed.

For any query you can reach your trainer for assistance

NOTE : While attempting Final Assessment, you are restricted not to look into any kind of
study material, your every single step is being recorded.

y/ Final Assessment - Group B

Project Do ent

Download the project ument and send it back completed.

Note - Please read the *
the project

zate' document before continuing with

'h Project instructions for deleg:

B rick Assessment Project

IUpIoad Project Document

Dosya Digen Gorinim Gecmis Yerimleri Araclar Yardim w0 da)

| @ IOSHMSEN: Final Assessme; 3 |

Safety First~

Dashboard  Training Cour:

Home > IOSH > IOSHMSEN > Final assessment > Final Assessment - Group B

Final Assessment - Group B BN navigation Redch NIZS

. Home Danya Ticaret Merkezi, Tahran Cad.
Attempts allowed: 1
= Dashboard No:30

Time limit: 45 mins } Site pages
Kat:g 811-C Kavaklidere

 Current course
Attempt quiz now ,
v |OSHMSEN Cankaya 06700 Ankara, Turkey

b Participants
Phone - +30 (312) 988 12 82
General
I0SH Managing Safely - in Erriail- et
English
b Study Modules
b Important reference links
Live talk

Final assessment

If you ready for Final exam, please click to Attem uiz now button.
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Then click to Start attempt button. Exam has a time limit of 45 mins. Please read short messages
carefully before you Start.

Dosya Dizen Goranim Gegmis Yerimleri Araglar Nardim e
J @ 10SHMSEN: Final Assessmer 3 '\\+

€)F[ DB wntssakaderi.com/slearm/mod quz/vieNhpTid=27 e || aama e AT =

Safety First~

Dashboard Training Courses ¥ My courses v Eng'ish (en) Search

Start attempt (E3)
Home + IOSH » IOSHMSEN * Final assessment
Timed quiz
Final Assessment oo G' The quiz has a time limit of 45 miNg. Time will count down from the moment you start your attempt and E : § Reach NTSS =@
yau must submit before it expires. you sure that you wish to start now?
Dinya Ticaret Merkezi, Tahran Cad.
Attempts 8
Start attempt Cancel pa
art attem| ancel
Time limit: P
Kat:8 811-C Kavaklid
Attempt quiz now .
¥ I0SHMSEN Gankaya 06700 Ankara; Turkey
b Participants
= 2
b Gassia) Phone - +90(312) 988 1282
105H Managing Safely - in Email -

b 5
English
Study Modules

important reference links

Live talk

{ v v~

Final ascascmant

You may skip some questions without answer because of you are not sure about answer, we suggest
you to put flag on this questions to come back easily by clicking buttons on Quiz navigation

Dosya Digen Gérdnim Gegmis Yerimleri Aralar Yardim

| @ Final Assessment - Group 8 % | +
L \

wBe & & 0 =

€& ) D v ri.com/elearn/mod/quiz/attempt.php? pt=4 ¢ || Q amm:

™ YandexBilet ¥ Yandex [8) En cok ziyaret edilenler [ llk Adim

Safety First~

Dashboard Training Courses ¥ My courses English (en) > Search

Home > IOSH » IOSHMSEN > Final assessment > Final Assessment - Group B

Question 1 Not yetanswered  Marked out of 2,00 @ Flag question ﬂ Quiz navigation

Insert in the spaces provided the most appropriate option from the four listed above.

=

A manager can delegate Choose... v | to others for day-to-day health and safety management but they can't ‘

give away their | Choose... ¥|. 13[1a '"-_-7|‘

Next page i ‘ ‘ B
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When you come back and answer the question, you can remove flag

Dosya Diizen Gorinim Gecmis Yerimleri Araclar Yardim w2 o)

| @) Final Assessment - Group B 3 | +

€O ww kademi.com/e! 10d/quiz/attempt.phpattempt=4 ca \ Arama wEe ¥ A& 0 =

T\ YendexBilet Y Yandex [£) En cok ziyaret edilenler [ lkc Adim

Safety First~

Dashboard Training Courses ~ My courses > English (en) ~ Search

Home > I0SH » IOSHMSEN » Final assessment » Final Assessment - Group B

Question 1 Motyetanswered  Marked out of 2.00 \ Remove flag ﬂ Quiz navigation
| 1 a

Insert in the spaces provided the most appropriate option from the four listed above.
A manager can delegate Choose... ¥ | to others for day-to-day health and safety management but they can't

give away their Choose... .

Next page

Time lafr n-az:05

When you give all your answers, you can return back to questions by clicking Return to attempt

button or you can complete the exam by clicking to Submit all and finish butto

ntss

Dashboard Training Courses = Mycourses~  Englishjen) = Search Q

Final Assessment - Group B B uix navigaion
Summary of attempt EEEEEE
— S I Y 60 U

Answer saved

Return Lo Attermpt

Tirmflelt 8:33:02

Submit all and finish
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Once you submit all and finish the exam, you can see your grade and review of question with your
and correct answers. Also Quiz navigation buttons show you which ones are correct (green), which
ones are answered partially (orange) and which ones are incorrect (red). You can click on them to
reach to the question or scroll down.

Dosys Digen GordnOm Gegmig Nerimleri Araclar Yardim . oEEm
Q) Findl Assessment t-GreupB X |
& 0 nessakademi. com temgt RIEY Téa & T =

N YenderBide Y Yender [ Bn ok siparst edilener [ i Acim

Safety First~

Dashbeard Traéning Courses = My courses = English (en) =

started on  Sunday, 27 AUguSt 2017, 617 AM B 7 N
e Quiz navigation
Completed on Ak
Time taken e (-1-1e
Grade
| _Jejeje] |
Question 1 Comre Mark 2.00 out af 2.00 ¥ Flag question EEE EE

Insert in the spaces provided the maost appropriate option fram the four listed above,

Amanager can delegate | fe

to others for day.to-day health and safety management but they

can't give away their| Accountability

Minimum pass grade is 36 out of 60. You have right to get Final Assessment twice. Second exam must
be completed in 20 days after first exam completed. If you can't pass the exam, please send email to
egitim@ntssakademi.com to get second exam.

As soon as possible a new Final Assessment in another Group will be assigned to your account when
we receive your request. you can see it orf'your course page like below. Please don’t forget to
complete the second exam in 20 days affer the first exam completed.

Dosya Dizen Gorinim Gegmis Yerimleri Araglar Yardim w2 o)

| @ Course: I0SH Managing Sa' 3 | +

€ | @ wwuntssakademi.com/eleam/course/view.phpfid=2

T4 YandexBilet Y Yandex [B) En cok ziyaret edilenler [ ilk Adim

Final assessment

Once you are done with your study, now it's time to giye your Assessment Test. To be
eligible for your examination you must have compleffd a minimum of 21hours online
study. Minimum pass grade is 36 out of 60. You hayf right to get Final Assessment twice.
Second exam must be completed in 20 days after flrst exam completed. Ifyou can't pass
the exam, please send email to n@ntssakag T to get second exam. As soon as
possible a new Final Assessment in another Grgfip will be assigned to your account when we
Teceive your request. you can see it on your cgfirse page. Please don't forget to complete the
exam in 20 days after the first exam completgfd.

For any query you can reach your trainer jr assistance
NOTE : While attempting Final Assessmgfnt, you are restricted not to look into any kind of

study material, your every single step Jf being recorded.

&/ Final Assessment - Group B

o Final Assessment - Group D

Project Document

Download the project document and send it back completed.

Note - Please read the 'Proje =' document before continuing with
the project

p
B project instructions for delegate

= Risk Assessment Project v o

1 w

If you fail twice or can’t completed within 6 months of enrolment date, you need to register the
course again by filling NTSS Online Training Registry Form. It means you have to start course from
the beginning including Risk Assessment Project and make payment again.
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5. Risk Assessment Project

All delegates who complete the Managing safely online course will have to submit a completed
risk assessment project in addition to Final Assessment Exam.

Dosya Dizen Gorinim Gegmis Yerimleri Araclar Yardim e

/| @ Course: I0SH Managing S=7 3 | +

€ ) @  www.ntssakademi.com/elesm/course/view.phpTid=2 ¢ || Q Aramae wBe $§ & U =

™ VYandexBilet Y Yandex 8 En gokziyaret edilenter B itk Adim

Project Document

Download the project document and send it back completed.

Note - Please read the ' : st C delegate’ document before continuing with
the project

] Project instructions for delegate

Upload the completedNgroject document. Minhum grade must be 24 out of 38.

= Upload the Risk Asselnent Project
A

Delegj Le Feedback

after courle completion you are requitNg to share your feedback 3boUINg.
Please dofnload the 'Delegate feedback' fm and upload it back when you Wi
P

B pelefate feedback form

<=l Upickd the Delegate Feedback Form

Please dowpload and read Project instrogtion for delegate dotyment and follow the instructions to
complete Rjsk Assessment Project. You have to use given Risk Asseéssment Project form then once
you compldted the process please upload the form to the course page by clicking Upload the Risk
Assessment Project link.

6. Delegate Feedback Form

After course completion you are required to share your feedback about us. Please download the
Delegate feedback form and upload it back when you fill in.

Dosya Digen Gérinim WGecmis Yerimleri Araclar Yardim s da)
| @ Course: I0SH Managhg Sa' > | +

€)C

T\ YandexBilet Y Yandex

w.ntssakadempcom/elearn/course/view. phpfid=2

[2) En gok ziyaret edilenler [N ilk Adim

ProjectDocument

Download thE project document and send it back gbmpleted.

Note - Pleasdread the *
the project

* document before continuing with

’h Project ingstructions for delegate

h Risk Aszefsment Project

|Up|uad Pioject Document

Upload the completed project document. Migfimum grade must be 24 out of 38.

= Upload theRisk Assessment Project o
| Delegate F¢edback
After course compyetion you are requiredfto share your feedback about us.
Please download the ‘Delegate feedbackf form and upload it back when you fill in.
% : ~
= Delegate feedback form i
-y

—| Upload the Delegate Feedback Form
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