t User Guide for
ss NEBOSH Process Safety Management

Online Training

1. Starting to Training

After you login to the e-learning web site, you can reach to the Nebosh PSM training by clicking to the
title of the training.

Safety First~

Dashboard Training Courses ¥ My courses ¥ English (en) ~ Search

Main menu

Site news

Since 2008

ve have been providing

Occupational Health and Safety and

My courses
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Management is designed to cover a range of issues E Navigation =/n) eliminate, if possible. or reduce their

risks that may lead te reputation or
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Home
e financial lost, to the reasonable lowest
Key topics covered by this qualification include: = Dashboar
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2. Announcements
You can reach to announcements under this Announcements topic.

Safety First™

Dashboard Training Courses ¥ My courses > English (en) ~ Search

Your progress (%)

Reach NTSS Search forums

NTSS Academy

Dinya Ticaret Merkezi, Tashran Cad.
h User guide for NEBOSH PSM Online Training

No:30

. Kat:8 811-C Kavakiidere m
Procedures, Policies and Forms ERtest sanodncanients
Cankaya 06700 Ankara, Turkey

NTSS - Equal Opportunity Policy 432.3ka poe

Phone - +90(312)988 12 82 24 Feb, 12:36 NTSS Admin

ITSS Student Complaint and Appeal Procedure ss2xe 5
Email -

NTSS Student Complaint and Appeal form 13 DF document
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Resolutions to problems raised by Candidates are issued under this topic. For example, Training
module can’t be accessible due to flash problem on Chrome is issued under this topic.

Safety First~

Dashboard Training Courses ~ My courses ~ English (en) ~

Home > NEBOSH > PSM > Generaff> Announcements @ Search forums

Announcemehts 3 nvigation =6

Home

General news and announgfments
= Dashboard

-

Site pages

4

Current course
~ psi

X - = 4

T 'L".:L 3 2 = P Participants

¥ Genera

Discussion started by Replies Last post

Announcements

-

My courses

E Administration B

3. User Guide

User guide for this training to candidates of NTSS are accessible from this section. We advise you to
read these document very carefully.

Safety First™~

Da: hboard Training Courses v My courses v English (en) ~ Search

Your progress (7)
Reach NTSS =BE Search forums BE

W= anndyincements NTSS Academy

D | ReaciWour trainer
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ﬁ User guide for NEBOSH PSM Online Training L No:30
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4. Quality documentations of NTSS and NEBOSH

You can reach to quality documentations of NTSS and NEBOSH from this topic. We advise you to
download and read these documents carefully, because access to the e-learning platform is 6 month
from youl\registration date.

Das boarc Training Courses ¥ My courses ¥ English (en)

Home SJNEBOSHY PSM

Your progress (3
Reach NTSS BEE Search forums BEE

W& Afnouncement NTSS Academy

@] refch your traind
Dunya Ticaret Merkezi, Tahran Cad dvanced search (3)
Na:30
Procgdures, Poliffes and Forms

Kat:8 811-C Kavakiidere

m Latest announcements =[5

h INTHS - Equal Opportunity Policy 432 3K PDF belges . Cankaya 06700 Ankara, Turkey
= i e PrOCELTE AERE O G O o o
NT Student Complaint and Appeal Procedure 262E DDF belges = Phone - +90 (312) 988 12 82 24 Feb, 18:36 NTSS Admin
ﬁ NTSE Student Complaint and Appeal form 19918 POF belgesi .
Email - =g

ﬁ INTS] HSE Policy 470.6KB PDF belges
-
ﬁ NTSY Data Protection Policy 614.2K8 PDF belges [
( ) . Upcoming events BE
@ | Polictes and Procedures by NEBOSH O D Online users BE P 8 s

There ara no upcoming events

(last 5 minutes)

INEBOEH Training Agreement A ERlCrr
L O e g N S ™ ew event. =

5. NEBOSH PSM Training Agreement

Before you start to NEBOSH IGC online training, you have to download the NEBOSH PSM Training
Agreement then reload back after sign and scan it. Training modules won’t rted unless this step is
completed.

(last 5 minutes)

INEBOSH Traigfing Agreement
@ Download NJFBOSH PSM Training Agreement 171.3k8 :Di:ege:.) ’r.;

T
C\._- Upload signed NEBOSH PSM Training Agreement )

E Navigation BE

Not available unless: TheWRvity Download NEBOSH PSM Training Agreement is Home
marked complete

Recent activity

= Dashboard

) 5t pags Activity since Sunday, 3 March 2019,
: ¥ Current course 8:21 PM
Course Syllabus and Study Guide:
+ PSM 0
Download Course Syllabus and Study Guides P Participants No recent activity
ﬁ Course Syllabus 1.2m8 PDF belgesi P My courses
Not available unless: The activity Upload signed NEBOSH PSM TrainthgAgreement
is marked complete
NEBOSH HSE Certificate in Process Safety Management Course Book is provided ta re Messages BE

user by e-mail after received from NEBOSH on behalf of candidate. This Course Book is
copyrighted training material by NEBOSH and no part of this manual can be reproduced,
distributed, or transmitted in any form or by any means, including photocopying, recording,

No messages waiting

or other electronic or mechanical methods.

The book contains activities, examples/case studies, 'thought provokers’ and gives definitions
for key process safety management terminology; these help to illustrate the relevant area of the
syllabus being covered. It can be used as part of your studies during a taught course or as a
study aid for e-learning, distance learning and revision sessions.

The information is also valuable as a reference source for those putting process safety
management principles in to practice at werk. For example the book provides information on
types of start-up and shut-down processes which are used in the process industries

After you signed and scanned the agreement, please Upload it back by clicking Uplo igned NEBOSH
PSM Training Agreement link.
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Please click to Add submission button to upload the signed agreement.

Dashboard Training Courses ~ My courses ~

English (en) ~

Home > NEBOSH > PSM > NEBOSH Training Axreement > Upload signed NEBOSH PSM Training Agreament

Upload signed NEBOSN PSM Training Agreement

Submission status

Attempt number This is attemypt 1.

Submission status No attempt
Grading status Not graded
Last modified

Submission comments » Com

Make changes to your submission

After you drag and drop the signed agreement into the field below, click to Save changes button to

complete the process.

/

NEBOSH Process Safety Management

Search

E Navigation 2@

Home
= Dashboard
b Site pages
¥ Current course
¥ PSM
P Participants
= NEBOSH Training Agreement
. Upload signed NEBOSH
PSM Training
Agreement

P My courses

E Administration BE

P Course administration

Home » NEBOSH » PSM > NEBOSH Training Agreement > Upload signed NEBOSH PSM Trainig# Agreement > Edit submission

Upload signed NEBOSH PSM Training Agreement

File submissions

Maximum size for new fileg#0MB, maximum attachments: 1

PRO2-F08 NEBOSH

»

Save changes Cancel
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Once uploading is completed, please click to PSM under My courses to go back the training main page.

ntss

Dashboard

Home > NEBOSH » PSM > NEBOSH Trainl

Training Courses v

My courses v English (en) ~

NEBOSH PSM Training Agresment

Upload signed NEBOSH PSM Training Agreement

Submission status

Attempt number

This is attempt 1.

Safety First _

Search

E Navigation BE

Home
Dashboard

-

Site pages

4

Current course

v psm
Submission status Submitted for grading b Participants
Grading status Not graded 2SS I A SR
L dified Tuesday, 5 March 2019, 8:42 PM s menadNeao s
ast modifie uesday, arch 13, PSM Training
: ioci e A t
File submissions “ greemen
5 P My courses
Submission comments » Com
M ST i e PRl sacinicesarian =@ 2

To continue to the next steps, tick box shown below must be seen as marked. This process is performed
automatically once you upload youragreement. If it is not marked, uploading process might failed and
try again or refresh the page or try to tqark by clicking to tick box.

There are no upcoming events
(last 5 minutes) P i

I NEBOSH Training Agreement

’i Download NEBOSH PSM Training Agreement 171.3B PDF belgesi

<l Upload signed NEBOSH PSM Training Agreement

E Navigation BE

Home Recent activity =@
: = Dashboard
ICOLII‘SQ Syllabus and Study Guides b Site pages Activity since Sunday. 3 March 2019,
Download Co s and Study Guides w Current course 8:43 PM
| course Syllabus 1.2u8 poF H ¥ PSM
NEBOSH HSE Certificate in Process Safety Management Course Book is provided to e~ [] b Barucipants ENTS SUBMITTED:
user by e-mail after received from NEBOSH on behalf of candidate. This Course Book is P My courses
copyrighted training material by NEBOSH and no part of this manual can be reproduced, 5 Mar, 20:42
distributed, or transmitted in any form or by any means, including photocopying, recording, Safety First
or other electronic or mechanical methods. Messages BE
The book contains activities, examples/case studies, ‘thought provokers” and gives definitions
Mo messages waiting
for key process safety management terminology; these help to illustrate the relevant area of the
syllabus being covered. It can be used as part of your studies during a taught course or as a
study aid for e-learning, distance learning and revision sessions.
The information is also valuable as a reference source for those putting process safety
management principles in to practice at werk. For example the book provides information on E Administration BEE
types of start-up and shut-down processes which are used in the process industries.
¥ Course administration
B Grades
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6. Course Syllabus and Study Guides

Information about latest version of the course syllabus issued by NEBOSH can be downloaded from
under Course Syllabus and Study Guides topic.

4 There are no upcoming events
(last 5 minutes)

INEBOSH Training Agreement

,. Download NEBOSH PSHf Training Agreement 171.3K8 PDF belgesi

@
Navigation BE
gel Upload signed NEBOSH PSM Training Agreement E 3 B

Home E’”E Recent activity =2E
- = Dashboard
ICOL“’-"‘e Syllabus gnd Study Guides bt e Activity since Sunday, 3 March 2018,

Download Course s and Study Guides w Current course 8:43 PM
= Course Syllabus 1.2M8 PDF belges 1} ¥ PSM rep re

NEBOQSH HSE Certificate in Process Safety Management Course Book is provided to rr :; P Pactciants ASSIGNMENTS SUBMITTED:

user by e-mail after received from NEBOSH on behalf of candidate. This Course Book is P My courses

copyrighted training material by NEBOSH and no part of this manual can be reproduced, 5 Mar, 20:42

distributed, or transmitted in any form or by any means, including photocopying, recording, Safety First

or other electronic or mechanical methods. Messages B

The book contains activities, examples/case studies, ‘thought provokers’ and gives definitions

for key process safety management terminology; these help to illustrate the relevant area of the Ne messages waiting

syllabus being covered. It can be used as part of your studies during a taught course oras a

study aid for e-learning, distance learning and revision sessions.

The informaticn is also valuable as a reference source for these putting process safety

management principles in o practice at work. For example the book provides information on E Administration )

types of start-up and shut-down processes which are used in the process industries. °
¥ Course administration

How you obtain NEBOSH HSE Certificate in Process Safety Management Course Book is explained under
this topic.

7. PSM interactive study

There are 4 elements to be completed under PSM interactive study section. Each element can be
accessible once previous one completed.

IPSM

NEBOSH / HSE Certificate in Process Safety Management

Element 1

m PROCESS SAFETY LEADERSHIP

Element 2

E MANAGEMENT OF PROCESS RISK

1IP is marked complete

Not available unless Ctivity MANAGEMENT OF PROCESS RISK is marked

A tickSign in the box next to an element name will be appeared automatically when you have
completed the element.
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...... Pt

I PSM
NEBOSH / HSE Certificate in Process Safety Management
Element 1
@ PROCESS SAFETY LEADERSHIP ) i3
Element

m MANAGEMENT OF PROCESS RISK

Mot available §nless: The activity DCESS SAFET ADERSHIP is marked complete
Element 3

m PROCESS SAFETY HRZARD CONTROL

Mot available unless\The activity MANAGEMENT OF PROCESS RISK is marked

complete

Element 4

One you click on the Element, following page will be opened.

ntss ——

Dashboard Training Courses ¥ My courses ¥ English (en) » Search

Home > NEBOSH > PSM > PSM > PROCESS SAFETY LEADERSHIP

PROCESS SAFETY LEADERSHIP B noigacon =

Mumber of attempts allowed: Unlimited

Number of attempts you have
Grading methed: Highest attempt w Current course
Grade reported: Nane w PSM
b Participants
¥ PSM
5 PROCESS SAFETY
LEADERSHIP

P My courses

Once you click to Enterbutton, a new web page will be open up. After a few second, element
presentation will be appeared as shown below.
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In the every slide there is slide timer which prevents you skip to next slide without reading the present
slide. Slides are not automatically changed. You have to click to Next button to go next slide.

OSH HSE PSM Element 1 v1

EBOSH / HSE
tificate in Process

nebosh

+ 1. NEB(SH HSE PSM Element 1 v1 1.2 Process safety leadership.

1.3 Organisational learning.

1.4 Management of change.
1.4 Element 1: Process safety
leadership

1.5 Worker engagement.

1.6 Competence.

KR-04/Rev.01/03.03.2019 8
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Notes

Sometimes you will see some notes at the right side of the slides. Please read them carefully

Reasons for holding to account all
individuals with PSM responsibility

o doe ecoLnbiiy GfioT High potential consequences, if fail to carry out
from responsibility? responsibilities adequately.

Accountability is ultimate E
responsibility - being answerable ncourages engagement.

for your acts or omissions.
Look for root causes.

How can accountability encourage - NB need to avoid a blame culture.
engagement?

If you are held accountable for
something, you are more likely to
have a vested interest in making it
work.

Important though that

NANWX]

Youtube Films

There are short film links in the slides, you need to click on them to watch it. Please watch them
carefully without skipping.

Optional activity

3 Watch the following video of a health and safety
This was intended to show that .
committee:

while leadership is important, the
committee does need the ‘ Watch the Video

opportunity to speak without being
shouted down by the chair. While
the chair was quiet, she exerted
pressure and the one sensible
suggestion was discounted.

Now discuss:

— Why is the committee proving to be ineffective?

— What would you change?

KR-04/Rev.01/03.03.2019 9
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Completing Module

When you complete the module, you have to close the screen by closing page from x button top right
of the pop up screen.

fmodscorm/player.php?a=68&currentorg=NEBOSH_HSE_PSM_Element_1_vi_ORG&scoid=2668sesskey=MJiBpFICwYadisplay=popup@mode=normal - Go.. = O

www.ntssakademi.com/elearn/mod)/sc

Element 1: Summary

1.1 Process safety management meaning.
1.2 Process safety leadership.

1.3 Organisational learning.

1.4 Management of change.

1.5 Worker engagement.

1.6 Competence.

¢ € PREV  NEXT >

Resuming Element

If you close Element screen before you completed, you can continue to Element where you left off
later. When you restart Element, you will see following screen. If you click to Resume button, course
will be resumed but if you click to Restart button it will be started from beginning

& NEBOSH HSE PSM Element 1 v1

KR-04/Rev.01/03.03.2019 10
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8. Live Discussion

Live discussion to communicate with other colleagues to share knowledge in the course page shown
below.

ILive discussion

C &9 NEBOSH PSM group :\'a(/nm"v |

IAbout training co‘se provider

Information about training course provider
= About NTS5

= How to contact us

Exam information
Exam information

5 NEBOSH / HS fic heTEsE
NEBOSH / HSE Certificate in Process Safety Management exam dates

[
Examination contacts

Useful Links

Useful Links o

h student Terms and Conditinns

9. About Course Provider

The course provider and contact information can be reached from this topic.

ILive iscussion

=) NEBCEH PSM group chat room

IAbout thaining course provider

Information aMut training course provider

=1 About NTSS
=) How to contact us

IExam information

Exam information

B i i e 1
MNEBOSH / HSE Certificate in Process Safety Management exam dates

=y
Examination contacts

Useful Links

Useful Links o

’h Student Terms and Conditians
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10. Exam Information

NEBOSH PSM exams are face-to-face (not online) multiple choice exam. Information about the exam

can be folnd under this topic.

IExam infdrmation

Exam informati

. - <

MEBOSH / HSE Certificate in Process Safety Management exam dates
= 2
(| Examination contacts

IUsefuI Links

Useful Links

= Student Terms and Conditions

11. Useful Links

You can find the documents published on NEBOSH's own web site.

|Usefu| Links /

Useful Links

ﬁ Student Terms and Conditions
) | Reasonable Adjustments

@ | Enquiries About Results (EARs)

Delegate Feedback

After course completion you are required to share your feedback about us.

Please download the 'NTSS Online Training Delegate Feedback Form' form and upload it
back when you fill in.

’i Download NEBOSH Online Training Delegate Feedback Form 224.2KE PLF document

Not available unless: The activity FIRE AND EXPLOSION PROTECTION is marked

complate

| Upload NEBOSH Online Training Delegate Feedback Form after fill in

Not available unle: he activity Download NEBOSH Online Training Delegate

Feedback Form is marked complete
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12. Delegate Feedback

After course completion you are required to share your feedback about us. Please download the
NEBOSH Online Training Delegate Feedback Form and upload it back when you fill in.

IUsefuI Links

Useful Links

’- Student Terms and Congfitions
@@ | Reasonable Adjustmengs

&8 | Enquiries About Resulfs (EARs)

(_I Delegate Feedbgck

ur feedback about us.

After course completioff you are required to shar

Please download the JNTSS Online Training Dg#gate Feedback Form’ form and upload it
back when you fill in.

Online Training Delegate Feedback Form after fill in

Mot available unless: The activity Download NEBOSH Online Training Delegate
Feedback Form is marked complete °
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